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The Mount Rainier Business Association is a Commercial District 

Management Authority (CDMA) and is responsible for promoting, 

marketing and developing businesses in the City of Mount 

Rainier. All business owners and commercial property owners in 

Mount Rainier are full members of the CDMA. Businesses in good 

standing may vote on all matters before the association. Associate 

members (members not required to pay CDMA fees, but wish 

to be associated with MRBA and join via associate membership 

level) have all of the rights and privileges of regular members 

except the right to vote on the use, allocation or distribution of 

funds collected through annual fees. MRBA elects its executive 

committee for one-year terms.

Member Meeting Schedule - 2010-2011
Quarterly Meetings:
2nd Wednesday of March, June and September 
8:30 AM

Mount Rainier Police Department 
3249 Rhode Island Avenue 
Mount Rainier, MD 20712

Annual Elections:
Second Wednesday of December 
6:30 PM

About MRBA

2010-11 Officers and 
Executive Committee
President
Nisey Baylor, Nisey’s Boutique

Vice-President
Larry Solomon, Thrifty Car Rental

Secretary
Neil Dicken, Party Time Liquor

Treasurer
Brooke Kidd,  
Joe’s Movement Emporium

Board Members
Pancita Brydson,  
Island Style Ice Cream

Judy Davis , Glut Food Co-op

Anthony Lee,  
Triton Development
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If you want your customers to rely on you for goods or services, 
then consistency is important.

Post and adhere to hours of operation.

 Make sure that you have accurate contact information online 
and on signage (i.e. correct phone number and address).

Keep popular items well stocked.

For great curb appeal
 Keep a well designed display window. There should be no 
unnecessary items in public view.

Keep your storefront, facade and sidewalk areas free of debris.

 Improve accessibility and customer support
 Remember, meters are for customer parking. Discourage 
employees from using prime parking spots.

Retail space should be well organized.

 Provide customers with as much information as possible via 
your website. It will save you time.

Share information
 MRBA is here to support you. Inform MRBA of sales, promotions 
and new developments.

Get to know other business owners in the area.

Property owners
 Provide potential tenants with zoning regulations and approved 
uses for your property before they sign a lease.

 Provide heat and air for tenants as well as a solid roof  
and foundation.

 Provide full disclosure of property conditions before signing  
a lease.

 Please provide City Hall and MRBA with the contact information 
of your new tenant after signing a lease.
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MRBA Membership Best Practices

Local Community 
Events Calendar 
Mount Rainier Day 
Third Saturday of May

Farmer’s Market
Saturdays, 9 am - 1 pm
June-October

Sweeping the Avenue
April (all month)

Harvest Fest
Fall

MRBA Annual Raffle

Toolshed Plant Swap
Spring (date TBD)

Gateway CDC’s  
Annual Open Studio Tour
Date TBD

Where to Get 
Support
Prince George’s County 
Chamber of Commerce
4640 Forbes Boulevard
Lanham, MD 20706-6319
301.731.5000

Service Corp of Retired 
Executives (SCORE)
Washington DC SCORE
American Bar Association Building
740 15th Street, 3rd Floor, NW
Washington, DC 20005
Phone: 202.272.0390
Fax: 202.638.7670
http://www.scoredc.org/
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Opportunities for Artists
Showcase your talent. Sell your work. The Gateway Arts District 
offers numerous opportunities and support for artists.

Gateway Arts District zoning support | mygatewayarts.org

Prince George’s County Arts Council | princegeorgesartscouncil.org

Gateway Community Development Corp. | gatewaycdc.org

Annual Mount Rainier Craft Fair (first Saturday of Dec.)

Joe’s Movement Emporium | joesmovement.org

 Mount Rainier Day vending opportunities | mountrainiermd.org 
(third Saturday of May)

Local arts organizations:
Joe’s Movement Emporium | joesmovement.org

Washington Glass School | washingtonglassschool.com

Red Dirt Studio | 202.607.9472

Flux | fluxstudiosdc.com

Home Based Business Support
Several amenities are available for home based businesses 
including free Wi-fi, copy and printing services. See the enclosed 
business listing for more information.

Non-Profit Support
The following organizations offer extensive support for  
non-profit organizations.

Human Services Coalition of Prince George’s County | hscofpgc.org

Maryland Nonprofits | marylandnonprofits.org

Neighborhood Design Center | ndc-md.org

Prince George’s Community Foundation | 301.464.6706
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US Government
All businesses are required to pay federal taxes to the U.S. 
government, and the IRS uses Employer Identification Numbers 
(EIN) to identify and track businesses. Except sole proprietors, most 
businesses will need an EIN. To receive an EIN, you may apply online 
or call 1-800-829-4933. Visit www.IRS.gov for  
more information.

State of Maryland
To create a corporation, non-profit, a limited liability company 
or a partnership you must register your business with the State 
of Maryland. You must also select and register a name for your 
business and set up business tax accounts. Visit choosemaryland.
org for more information.

Prince George’s County
Prince George’s County requires that businesses obtain use and 
occupancy licenses and business licenses when applicable. The 
county also administers wage payment, occupational safety and 
health and other financial regulations. For more information visit 
http://www.blis.state.md.us/ 

City of Mount Rainier

The City of Mount Rainier seeks to promote a vibrant business 
environment while maintaining its tranquility in residential 
neighborhoods. Regulations governing business operations in 
Mount Rainier can be found in several documents, which are 
available at http://www.mountrainiermd.org/codes_1.html.

Mixed Use Town Center Zone (MUTC)
The MUTC zone includes portions of Rhode Island Avenue (from 
Eastern Avenue through the 3400 block), 34th Street (from the 
3700 to 4000 blocks), and Bunker Hill Road. 

Every business property within the zone is subject to the MUTC 
Design Review Committee process for signage, facade, and 
property improvements. Guidelines for the MUTC development 
plan are available at City Hall or the Maryland-National Capital 
Park and Planning Commission, Community Planning North 
Division (301.952.4225).

Business Navigator Program

The licensing and permit 

process can prove to be a 

daunting one when starting  

a business. The path to success 

is not a straight line and often 

business owners aren’t sure 

how to navigate without 

wasting valuable time and 

dollars. This section is designed 

to provide a basic overview 

of requirements and contact 

information for the appropriate 

offices. Permit expediting 

services are also available to 

assist in navigating the process. 

See your local listings for  

more information.

Please note that this packet 

gives an overview of the codes 

and regulations pertaining to 

conducting business in Mount 

Rainier. It is not a substitute 

for written laws and policies 

dictated by each municipality. All 

information enclosed is subject 

to change. Please see relevant 

documents for more information 

or consult an attorney for further 

advice if necessary.
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To establish a business in the State of 
Maryland, determine which business structure 
works best for your operation. Each structure 
has advantages and disadvantages and can 
affect how you pay taxes and the amount of 
paperwork you have to prepare. Consider 
getting advice from an attorney, accountant 
and other professional advisors if you are 
unfamiliar with business structures. For more 
information visit www.choosemaryland.org

Sole Proprietorships, General Partnerships
Sole proprietorships only require 
compliance with State and local licensing 
and taxation requirements.

Corporations, Limited Liability Companies, 
Limited Partnerships, and Limited  
Liability Partnerships
For information about registration 
requirements for legal entities, contact:

State Department of Assessments and Taxation 
Corporate Charter Division 
301 West Preston Street, 8th Floor 
Baltimore, MD 21201 
Phone: 410. 767.1340

Note: The State of Maryland recently created 
a new corporate structure called a “benefit 
corporation”. This entity allows social 
entrepreneurs to include their mission in 
their corporate charter. For more information 
visit http://www.dat.state.md.us/sdatweb/
sdatforms.html#entity.

Naming your business is a critical step. You 
can select a business name yourself, or hire 
a professional to manage your branding 
and name search and file the necessary 
forms. Branding is an important step in 
differentiating your business from others. 
For more information visit http://www.score.
org/brandingbasics.html.

For information on corporate name 
availability and forms, contact: 

Trade Name Search and Registration and 
Corporate Name Availability Search
301 West Preston Street 
Baltimore, MD 21201 
Phone: 410.767.1340
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State of Maryland



 301.358.5111   n n n

In Maryland, businesses pay personal 
property taxes on items such as furniture 
and fixtures. The Department of Assessments 
and Taxation administers the valuation 
process while counties and towns collect 
taxes based on the location of the property. 
The Department automatically registers 
businesses for this tax when they are formed. 
Sole proprietorships and general partnerships 
are required to: 1) obtain an identification 
number by registering with the Department 
of Assessments and Taxation, and 2) file an 
annual personal property return.

Personal Property Division
301 West Preston Street 
Baltimore, MD 21201 
Phone - sole proprietors, general partnerships: 
410.767.4991 
Phone - legal entities: 410.767.1170 
www.dat.state.md.us

Applications for a Maryland business license 
are obtained from the Prince George’s County 
Clerk of the Circuit Court located at: 
14735 Main Street 
Upper Marlboro, Maryland 20772

Other regulatory licenses may be needed 
for your business. Check with the following 
departments to determine requirements:

The Division of Employment and Training,  
(410.767.2400) - businesses are required to 
pay unemployment insurance and should 
contact the Division to establish an account.

The Division of Labor and Industry (410.767.2236) 
- protects and promotes the health, safety and 
employment rights of Maryland citizens. The 
Division administers laws governing:

Maryland Occupational Safety and Health

Wage Payment

Employment of Minors

Prevailing Wage

Amusement Ride Safety

 Boiler, Pressure Vessel, Elevator and 
Escalator Safety

Employment Agencies

Farm Labor Contractor Registration

The Division of Financial Regulation 
(410.230.6100) regulates and licenses banks, 
credit unions, consumer loan companies, sales 
finance companies, mortgage companies, and 
collection agencies.

The Department’s Division of Occupational 
and Professional Licensing (888.218.5925) 
regulates business occupations and 
professions. Professionals in certain fields 
need to obtain occupational or professional 
licenses. Often, education and work 
experience are required in order to obtain a 
license as well.

Architects

Barbers

Bay Pilots

Certified Public Accountants

Cosmetologists

Master Electricians

Examining Engineers

Foresters

 Heating Ventilation, Air Conditioning  
and Refrigeration

Home Improvement Contractors and Sales

Interior Designers

Landscape Architects

Office of Cemetery Oversight 
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Business Navigator Program
State of Maryland
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Professional Engineers

Professional Land Surveyors 

Plumbers

Real Estate Appraisers

Real Estate Brokers and Sales

 Secondhand Precious Metal Object Dealers 
and Pawnbrokers

Sports Agents

 Members of the Boxing, Kickboxing and 
Wrestling Industry 

Businesses will also need the following licenses 
if operating in Maryland: auctioneer; billiard 
table; chain store; cigarette; commercial garage; 
console machine; construction firm; hawkers 
and peddlers; junk dealers; laundry; music 
box (juke box); pinball; plumber and gas fitter; 
restaurant; special cigarette; storage warehouse; 
trader’s; trader’s show; vending machine; and 
wholesale dealer-farm machinery.

Maryland Department of Labor, Licensing  
and Regulation
500 N. Calvert Street 
Baltimore, Maryland 21202 
Phone: 410.230.6000 or 410.767.2990 
http://www.dllr.state.md.us
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Business Navigator Program
State of Maryland

Small Business Development 
Centers in Maryland
SBDCs are dedicated to helping small 
businesses. Confidential business consulting 
services help you develop and refine business 
plans, solve problems, find sources of capital 
and develop strategies to support growth and 
profitability. This service is offered at no cost.

Capital Region
Serving Montgomery and Prince George’s County
7100 Baltimore Avenue, Suite 402
College Park, MD 20740
301.403.0501
http://www.capitalregionsbdc.umd.edu/

Small Business Assistance
US Small Business Administration (SBA)
Maryland District Office
City Crescent Building, 6th Floor
10 South Howard Street
Baltimore, Maryland 21201
410.962.6195
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If you are planning to operate a business in 
Mount Rainier, the business location must be 
properly zoned for your designated business 
activity. Most properties located in Mount 
Rainier’s Central Business District are zoned 
MUTC with the Gateway Arts District Sector 
overlay. To determine the zoning classification 
for your property you may:

 Visit Planning Information Services in Room 
L2 of the County Administration Building. 
You will need to provide the lot, block 
number, subdivision or tax map number, 
grid, and parcel number.  This information 
may be found on the property deed or 
County tax bill. 

 Use the PGAtlas interactive mapping 
tool found at www.pgatlas.com/pgatlas/
Default_Mapping.aspx.  

Home-based businesses may be subject 
to certain restrictions by the City or Prince 
George’s County.  For descriptions of zoning 
classifications or more information, please  
call M-NCPPC at 301.952.3208 or visit  
www.pgplanning.org.
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Business Navigator Program
Prince George’s County

To determine if you need a license, contact 

your local Clerk of the Circuit Court or call the 

State License Bureau at 410.260.6240.

For more information: 

Building, Electrical or Sign Permit
Permit and Review Division – 301.883.5776

Business/Commercial Alarm User Permit
County Police Department – 301.883.5465

Clerks of the Circuit Court Business Licenses
301.952.3330

County Health Department Food Service
301.883.7679

Liquor License
Board of License Commissioners – 301.699.2770
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To establish a business in a permanent 
nonresidential location in Mount Rainier 
occupants must: 

 Possess occupancy licenses and operate 
only within the hours approved therein; 

 Maintain county use and occupancy 
permits and comply with all terms therein; 

 Must obtain all required county and state 
licenses and·permits.

Home-based businesses
 Must not serve customers at home between 
9 p.m. and 8 a.m.;

May not have more than 2 employees; and

 Must obtain any required county or  
state licenses.

 Businesses occupying residential or 
nonresidential premises must obtain an 
occupancy license.

 Prior to issuance, Code Enforcement 
Officers inspect the premises to ensure 
that there are no violations. The tenant, 
owner-occupant, or the owner of residential 
property must pay the required occupancy 
license fees and have no outstanding 
property taxes, municipal fines, or 
Commercial District Management Authority 
fees due. In the five years prior to issuance 
there must have been no convictions for 
prostitution or drug trafficking on the 
premises while the applicant had control of 
the premises.
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Individuals must obtain licenses for  
the following:

 Outdoor events require a permit and must 
take place between 9 a.m. and 10 p.m. if in a 
public space. Though the municipal plaza is 
available for events, permit applications must 
be submitted at least 30 days in advance.

 Yard sales - Each person is allowed a 
maximum of two yard sales per year.

 Security alarms, commercial refuse 
collectors and construction dumpsters all 
require a permit. 

 Vendors are required to operate in specific 
locations. You must obtain written approval 
from property owners if operating on 
private property, or from Prince George’s 
County and the City of Mount Rainier if 
operating on public property.
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Business Navigator Program
City of Mount Rainier
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Mount Rainier City Hall
1 Municipal Place 
Mount Rainier, MD 20712  
301.985.6585 
Mountrainiermd.org 

Public Works Department
3715 Wells Avenue 
Mount Rainier, Maryland 20712 
301.985.6582 or 83

Mount Rainier Code Enforcement
240.882.9788
301.674.9175 
240.508.4187

Police Department
Administrative Office: 301.985.6580  
Non Emergency: 301.985.6566 
Emergency: 301.985.6565

Fire Department
301.985.5411
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feeS

Fees are required for the following: 

Home based businesses

 Reinstatement of expired business licenses

 Reinstatement of licenses revoked for cause

 Nonresidential (except those occupied by 
charities or religious organizations)

 •  for the first 1,000 square feet gross  
floor space

 •  for each additional 1,000 square feet gross 
floor space per tenant or owner-occupant 
per year, up to a maximum occupancy 
license fee of $200 per occupant or owner-
occupant per year

Charities and religious institutions

Businesses selling or serving alcohol

 Businesses with coin-operated pinball, video, 
or other entertainment devices; billiard or 
pool tables; bowling alleys; or any table, 
alley, or board upon which legitimate games 
are played per device, table, alley, or board.

 Hotels and motels

Reinstatement of expired occupancy license

 Transfer of ownership of an occupancy license 

Occupancy license revoked for cause

Vendors and employees of vendors

Outdoor event permits

Yard sale permits

Permits for general business alarms

Commercial refuse collectors

Construction dumpster

Note: The City of Mount Rainier also imposes 
fines for violations. Contact City Hall for  
more information.
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Business Navigator Program
City of Mount Rainier 
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Mixed Use Town Center Zone is designed 
to revitalize the business district through 
reinvestment and redevelopment while 
promoting preservation. All exterior 
improvements (including but not limited to 
signage, paint, lighting, window and door 
replacements) in the MUTC Zone must be 
approved by the MUTC Review Committee. 
The Prince George’s Planning Board recently 
approved an amendment to the Mount 
Rainier MUTC Zone Development Plan. For 
more information, refer to the supplementary 
2010 update or contact the Community 
Planning Department – North Division  
at 301.952.4225.

Business Navigator Program
Mixed Use Town Center Zone



 301.358.5111   n n n

Opening Your Doors
After establishing your business as a legal 
entity, you must also establish the brick 
and mortar aspect of your business. If after 
selecting a physical space you determine that 
you need more than just painting, you will 
probably need some type of permit.

The Prince George’s County Department of 
Environmental Resources (DER) Permits and 
Review Group (”permit office”) is responsible 
for review and approval of plans for 
construction and can help businesses figure 
out which permits are needed to complete 
their construction process. If you plan to 
construct, demolish or otherwise alter any 
building or structure you must first obtain 
a permit. The PRG also conducts use and 
occupancy inspections not involving signage 
or new construction. Inspection scheduling 
is available via 301.883.6043. Under no 
circumstances should you begin work without 
a permit. A stop work order will be issued 
by the County and you could be responsible 
for fines and penalties. A city building 
permit is also required. Contact City Hall at 
301.985.6585 for instructions.

All permits originate from:
The Dept. of Environmental Resources  
9400 Peppercorn Place, Suite 600 
Largo, Maryland 20774 
Phone: 301.883.5810 

Hours:  
8:30 am - 12:00 pm and 1:00 pm - 3:30 pm

At the business license office, you will be able 
to receive your temporary use and occupancy, 
third party inspections and other services.

Business License Office
1801 McCormick Drive, Suite 100 
Largo, MD 20774 
Phone: 301.883.3840 
Fax: 301.883.3875

Health Department
To obtain a food service facility permit, 
call 301.883.7690 or visit http://www.
co.pg.md.us/Government/AgencyIndex/
Health/foodservice_facilities.asp for more 
information. Permits are issued based on  
the type of food served. Categories range 
from high priority food service facility 
(includes food cooked ahead of time that is 
potentially hazardous) to farmer’s market 
vendors, special events and food processing 
plants. In order to obtain a city business 
occupancy license, a copy of a current Prince 
George’s County health inspection certificate 
must be submitted.
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Sign Permit Process
Below is the step-by-step process necessary for a business owner to 
secure a sign permit. This process can take 20 to 40 hours after you 
have obtained a drawing from your sign company or artist. 

1.  Have a drawing of your sign created. A local sign company can 
provide a standard drawing that makes approval easier. If you plan 
on having lighting as a feature, hire a licensed electrician to assist 
you with the process. The electrician must pull an electrical permit 
as part of your sign application. 

2.  Submit your drawings and file an application with the MUTC 
committee prior to visiting the county permit office. Applicants 
must present their plan at a MUTC committee meeting and 
continue to work with the committee until there is signed approval 
on your document. 

3.  To prepare for your trip to the permit office, make three copies of 
your stamped sign drawing, along with your property site plan, a 
copy of your electrical permit (if applicable), and a copy of the sign 
company’s contact information and their business ID number. 

4.  Go to the permit office (14741 Governor Oden Bowie Drive, 
Upper Marlboro, MD 20772, Suite L2) to fill out forms AT THE 
RECEPTIONIST’S DESK. Some data you will need for your application:

 a. Land tax number 
 b. All property owner information 
 c. A company check

5.  Turn the forms in to the receptionist and wait to be called for 
review. You will visit at least two cubicles to receive stamps 
on your sign drawing, then be given a copy of the application 
which will also be sent to Park and Planning for final review. 

6.  Once your application is approved by Park and Planning, it will 
be sent back to the permit office. If Park and Planning does 
not contact you to notify you of your approval after a few 
weeks, call 301.952.3208, 301.883.5868 or visit http://egov.
princegeorgescountymd.gov/Epermitsexternal/Site/Public/
Citizens/CaseStatus.aspx to track your status.

7.  Once you confirm that your approved drawing has made it to 
the Park and Planning station within the permit office, go back 
to the receptionist’s desk to receive your permit. 

8. Order your sign and have it installed!
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