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TOWN CENTER BUSINESS ATTRACTION AND EXPANSION PROGRAM
Application Packet

Steps to a successful application: 
I. Review The M-U TC Design Standards and Guidelines, which can be downloaded here: Complete Guidelines. The purpose of the standards is to promote high quality urban and architectural design within the M-U TC area and to encourage the creation of a cohesive and attractive environment consistent with the plan vision. 
II. The applicant will then be required to attend a city-sponsored design workshop to learn about the city’s M-U TC Design Guidelines and Standards and the overall vision for the town center. Workshops will be scheduled based on demand, but will only be held once during each application period. Additional design questions can be addressed at the pre-meeting.

III. If the applicant elects to proceed, the application should engage a architect/engineer/design professional to develop a conceptual drawing, color/finish/texture materials, and/or signage, and building specifications that clearly show the exterior ( also applicable to applications for interior work) design of the proposed work within its surrounding  and adjacent context.

IV. The applicant should then schedule a time to meet with the city’s Director of Economic Development and City Manager (Review Committee), prior to submitting an application, to: 
a. Informally present the proposed project to receive comments based on the program guidelines and M-U TC  Design Guidelines 

b. Discuss the proposed project scope, appropriate use of program grant funds, and design plan.
V. 
Program Application Submission Review Schedule. The applicant must then submit a completed application and checklist, with all required supporting information, to Mount Rainier Office of Economic Development (MROED), Attn: Samantha Olatunji, ED Director, no later than four (4) weeks prior to scheduled M-U TC Design Review Committee (DRC) meeting date. M-UTC review is only required for applications that include exterior building improvements and/or signage. The application can be found on www.mountrainiermd.org/economic-development, completed here: fillable application; or obtained by contacting the Mount Rainier Office of Economic Development (MROED). 
Application Schedule. Program applications will be accepted on a biannual basis. :
· Application Round 1: open, November 10, 2015; close, February 19, 2015 4pm
· Application Round 2: open, April 4, 2015; close. May 13, 2015, 5pm
VI. 
Following M-U TC review, the applicant will receive a Notice to Proceed. The application must then contact Prince George’s County Department of Permits, Inspections, and Enforcements (DPIE) to apply for all relevant County permits. The applicant’s permit application will be sent to the MUTC DRC for final review/approval of the application. Once County permits are approved, the applicant is to submit a copy of the approved permits to the city, along with a project schedule.  All approved work must be completed by the date specified in Notice to Proceed; more specifically, within a 120 days.
VII. 
Proof of all required inspections and approvals from the County and/or the City must be submitted to MROED, in addition to, all related receipts, invoices, or other evidence of payment for improvements, and any other supporting records will be required by the City prior to reimbursement.


For more information or to schedule a pre-application meeting, please contact:

Samantha Olatunji, AICP

Director of Economic Development

Office of Economic Development 

City Hall

One Municipal Place

Mount Rainier, MD  20747

Phone: 301-985-6585

Fax: 301-985-6585

Email: econdev@mountrainiermd.org 
TOWN CENTER BUSINESS ATTRACTION AND EXPANSION PROGRAM (TCBAEP)
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TOWN CENTER BUSINESS ATTRACTION AND EXPANSION PROGRAM (TCBAEP)

Application Form
Date of Application: _______________________

1. Applicant Information

Owner Type (check one):
___Individual(s) __Proprietorship __LLC ___Corporation 
Property Owner: _______________________________________________________

DUNS#: ______________________________________________________________

Owner Address: _______________________________________________________

(Street) 

(City) 



(State) 
Zip)

Owner Phone: _________________Fax: __________________Email: __________________

Business Name:
_____________________________________________________

Business Type: _______________________________________________________

Business Address: ____________________________________________________

(Street) 

(City) 



(State) 
Zip)

Phone: _________________Fax: __________________Email: __________________
Contact Name (if different from above): ____________________________________
Business Address: ____________________________________________________

(Street) 

(City) 



(State) 
Zip)

Phone: _________________Fax: __________________Email: _________________
2. Building Information
Property Address: _____________________________________________________

(Street) 

(City) 



(State) 
Zip)

Number of buildings: ___________________________________________________
Current Use: __________________________________________________________

Check if business is located in the M-U TC zone *(* mandatory) ___

3. Design Professional Information

Designer Name: _______________________________________________________
Business Address: ____________________________________________________

(Street) 

(City) 



(State) 
Zip)

Phone: _________________Fax: __________________Email: __________________

4. Current Tenancy
Use additional sheets if necessary

	Unit Number and Name 
	Type 

(retail office, residential, etc.)
	Current Rent
	Will building renovations result in increased rent? 

	
	
	$ _______/mo
	Yes__ No__
If yes, new rent=$  _________/mo

	
	
	$ _______/mo
	Yes__ No__
If yes, new rent=$ _________/mo

	
	Total
	$ _______/mo
	Total new rental income=$


5. Economic Development Overview
 I. JOB CREATION/RETENTION 
Upon completion of the project, will new jobs be created?  __Yes ___No 
If yes, how many and what are their job classification or job title(s)? ______________________________________________________________________________________________________________________________________________________

Will this project retain existing jobs? __Yes __No If yes, how many and what are their classification or job title(s)? ______________________________________________________________________________________________________________________________________________________

Will this project result in residential housing units. ___Yes ____No If yes, how many? _______
Will any be affordable housing? ___Yes ___No If yes, how many? ________
II. ADDITIONAL INVESTMENT
Please describe any private investment committed to this project: ______________________________________________________________________________________________________________________________________________________ 
Please describe complete scope of work that private investment will be applied to: ______________________________________________________________________________________________________________________________________________________
In addition to Façade, what other investment is involved (i.e. Interior work)? 

______________________________________________________________________________________________________________________________________________________

Use additional pages if necessary

II. BUILDING LOCATION/CONDITION 
Is this building previously vacant and being returned to use? __Yes __No 
If yes, please provide copy of letter of commitment from potential tenants and/or copy of signed lease agreement.

Is the property severely deteriorated with a negative impact on the community? __Yes __No 
Is the property historic? ___ Yes ___ No. If yes, have you contacted MNCPPC Historic Preservation? 

IV. DISADVANTAGED BUSINESS
Will this project advance disadvantaged businesses, defined as minority or woman owned business, or small business? ___Yes ___No 
If yes, please explain: ______________________________________________________________________________________________________________________________________________________
6. Proposed Financing 
Note: Other sources of funding must be equal to or greater than 50% of the Façade Program Assistance amount.
	Source
	Rate


	Term
	Type
	Eligible Costs
	Other Costs
	Total Costs

	TCBAEP Assistance  
	N/A
	Match Grant
	
	$
	$
	$

	Owner Cash Investment
	
	
	
	$
	$
	$

	Bank
	
	
	
	$
	$
	$

	Other
	
	
	
	$
	$
	$

	Total
	
	
	
	$
	$
	$


7. Attachments

Check if submitted. If not submitted, explain why in the space below, right.
	__Yes__ No
	Drawings and specifications.
	

	__Yes__ No
	Photographs of building.
	

	__Yes__ No
	Letters of commitment (others involved in financing).
	

	__Yes__ No
	Personal financial statements and/or W-9 IRS form for each building owner.
	


8.
CERTIFICATION

Please read the following and sign below. Property owner and tenant must sign, if different.
​​​____ I certify that to the best of my knowledge I have submitted all the required information to apply for approval of the TOWN CENTER BUSINESS ATTRACTION AND EXPANSION PROGRAM GUIDELINES and that the information is accurate to the best of my knowledge.
____ I have read and agree to abide by the “Program Guidelines” of the TOWN CENTER BUSINESS ATTRACTION AND EXPANSION PROGRAM. 

____ I have contacted the Building Official and have included in this project all work to correct code defects.
____Applicants understand that personal, business and/or property information may be requested pursuant to this application and hereby give their consent for such information to be provided.
____Applicant agrees to accept future maintenance and other associated costs occurring after the completion of the project. 
____Applicant also agree that the property has/will have a legal lease with occupancy terms of, at minimum, three years, in place by the time the project is completed. Reimbursement will not be disbursed to the applicant, if a copy of lease is not submitted to the city. The property owner will also be subject, to 100% repayment of the total grant reimbursement amount, if the lease terms are terminated prior to three years.
APPLICANT




          PROPERTY OWNER (if different)


 ______________________________________     _________________________________________


Applicant Name (print)



Property Owner Name (print)
______________________________________
_________________________________________
Title






Title
______________________________________
_________________________________________
Signature





Signature
______________________________________
_________________________________________
Date






Date
The City of Mount Rainier retains the sole decision as to whether this grant application is approved, denied, or modified. 


FOR OFFICE USE ONLY
Approved Amount of Funding: _________________
Project Approved as stated in Application    ___ YES ____NO 

If No, Explain Modifications ____________________________________________________________________________
Application Approved by: __________________________________________
Applicant Notified to Proceed: 
___________Date
 ____________Notification Method (Email, Phone, etc.)
CITY OF MOUNT RAINIER

BUSINESS TOOLBOX PROGRAM
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TOWN CENTER BUSINESS ATTRACTION AND EXPANSION PROGRAM (TCBAEP)

Application Submission Checklist
Review your application for completeness based on the criteria below.

· Registered City Business

· No outstanding code violations

· Use and Occupancy (U & O) and all County permits

· Pre- meeting with ED Director and City Manager

· Property owner consent

· Hire a architect/engineer/design professional

· Design workshop/counseling participation

· MUTC application approval (exterior plans)
· Include MUTC approved plans and renderings (include sign plan)

· Lease terms: monthly rent, rent reliefs
· Minimum 3 year lease agreement
· Jobs created  and jobs retained
· New housing created
· Copy of IRS W-9 Form and/or personal financial statement

· Level of upfront investments: cash, loan financing, investors, other

· Eligible Interior improvements : must be permanent 

· Utility work can be included (subject to review for eligibility)

· Project Timeline (specified)
· All Historic Property owners must contact the Prince George’s County Historic Preservation Commission prior to design development. Refer to the Secretary of the Interior’s Standards for the Treatment of Historic Properties for design guidance.
· Review the City of Mount Rainier M-U TC Design Standards and Guidelines 
Project Close-out Checklist
Post-Construction: projects assessed for reimbursement eligibility
· Receipts, invoices, or other evidence of payment for improvements and any other supporting records required by the City prior to reimbursement.
· Adherence to approved Project Timeline
· Evidence of final State, County and City inspections
Project Impact Assessment Checklist
Post-Construction: projects assessed for economic impact
· Rent expected to increase after improvements
· Increased property tax base of the new or renovated commercial space
· Jobs created  and jobs retained ( high wage jobs is a bonus)
· New housing created

Program Evaluation Criteria

Your application will be reviewed based on the criteria below to help measure your project’s contribution to the program’s goals
· The projected economic viability of the business.

· Promotion of high quality urban and architectural design

· Adherence to the M-U TC  Design Standards and Guidelines

· The cohesiveness and attractiveness of the proposed design to the surrounding built environment

· Preserve the character of the Historic District and building

· Comprehensiveness of the project

· Value of surrounding buildings

· The contribution to the commercial diversity within the M-U TC  Zone

· Community pride and civic legacy

· Influencing and supporting nearby projects, including public investment

· Increased storefront occupancy and corresponding vehicular/foot traffic
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